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Has any pre contract deposit been paid by the purchaser?zz
Preferred completion dates (holidays, work commitments or zz
anything else that could effect the date)

1.4	 Special Instructions

Details of any known extensions or alterations – copies of zz
planning permission, building consents etc.
Who is living at the property?zz
Any special instructions as to what should happen with zz
the sale proceeds (remember money laundering – are the 
instructions cause for concern).
Any additional information relevant to the property such as zz
rights of way or arrangements with neighbours etc.

Task 1

Obtain a copy of your firm’s initial instruction questionnaire  
and check to see how many of the above enquiries are made. 
Think of what other usual enquiries could be made and why 
they need to be made.

2.	 Powers of Attorney

You will need to find out your clients availability to sign documents 
i.e. do they have any forthcoming holidays or work commitments 
abroad, if so, consider obtaining a Power of Attorney. This is a written 
authority given by one person, the donor, to another (or others), the 
attorney, to enable to attorney to do:

a.	 anything that the donor of the power can lawfully do; or

b. 	 a specific thing or things. 

Thus, a seller could give a friend, a relative or his or her lawyer, a 
Power of Attorney to deal with the sale of a property on his or 
her behalf. This means that the attorney can sign or execute any 
documents for the client to enable the sale to take place.

2.1	 Types of Power

2.1.1 	 General Power

This gives the attorney power to deal with the donor’s 
legal and financial affairs as if he/she were the donor.




